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Adding Questions to an Assessment in Blackboard

To add questions to an assessment in Blackboard, you must first access the Control Panel of the
course site. The link to the Control Panel is located under the navigational buttons of a course
site and is only available to users with instructor status in that course site.

In the Assessment group of the Control Panel will be different Managers for creating different
types of assessments. Click on the Test Manager link to begin.

1. Click on Control
Panel

2. Click on Test
Manager in the
Assessment box
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3. Click the Modify
button to add
guestions to the
assessment
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@ Test Manager

Create new tests and modify existing Tests. Test results are recorded in the Gradebook. Please note that once a Test is created, it

is not available to students until it is added to a Content Atea
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4. Choose a Question
Type from the Add
Question drop-down
menu, then click GO

COURSES > INSTRUCTOR DEVELOPMENT > COMTROL FAMEL » TEST MANAGER » TEST CANWAS

Test Canvas

Add Question:

Creation Settings

Ul
True/False

Name: Edhultiple Answsr

Description: |Ordering

Instructions: |Matching
Fillin the Blank
Essay

Choose 3 questijRandom Block click "GO" to begin creating your assessment.

Fram a Question Pool or Assessment
Upload Questions oK )

5. Enter the question in
the Question Text

6. Add a Point Value if
the field is blank
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Add/Modify Multiple Choice Question

Create the guestion text and select the point value for the question and the number of answers. Next, create the answers, indicate
the correct answer, and provide feedback for correct and incorrect Student responses. Advanced features, such as including images
and files or providing feedback to each Student response, may be used if configured with the Creation Settings feature available
through the Test Canvas.

@ Multiple Choice Question
" Question Text: =

7. Choose the Number
of Answers from the
drop-down menu if it
is different from the
number of questions
needed

Enter one answer per
Answer box

Click the circle (radio
button) next to the
Correct Answer

@ Answers

correct response.

Mumber of Answers: |4 'I

Correct

f Answer 1: =]

Select the number of pnssihl;myﬂ\l in the fields with possible answers, and select the answer that will create a

=
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8. Optional: Add

Feedback for a
Correct Response
and Incorrect
Response that will
display once the
student completed
the exam

© Feedback

Enter & response to a comect answer and a response to an incomect answer

Correct Response:

|

=
J; €2y UF  [EF Preview

& Smart Taxt ¢ Plain Text ¢ HTML

Incorrect Response:

[ -1

Add additional
guestions by
following steps 4
through 8

Click the OK button
when finished adding
questions
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@ Test Canvas

Add Question: IMu\lip\e Choice

j GO | Creation Settings
Name:

Description:
Instructions:

Exarmple Test

 Add Question Here

CQuestion 1 >| Multiple Choice

Question: Students taking a distance learning course (3 credits) are expectad to spend
approximately how much time on the course per week?

Answer: 2-3 hours

10 points
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