Creating Gradebook Items in Blackboard

Creating Gradebook Items in Blackboard

To create gradebook items in Blackboard, you must first access the Control Panel of the course
site. The link to the Control Panel is located under the navigational buttons of a course site and is
only available to users with instructor status in that course site.

In the Assessment module of the Control Panel, click on the Gradebook link to begin.

1. Click on Control
Panel

2. Click on Gradebook
in the Assessment
module
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Contact System Administrator

3. Click the Add ltem
button to create a
new gradebook item

Note: Items such as
Exams and Quizzes
automatically create
gradebook items

when deployed in the

course site.
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4. Under Item
Information, enter a
Item Name for the

gradebOOk Item COURZES » [MSTRUCTOR DEVELOPMWENT » CONTROL PAMEL > GRADEBOOK > ADDMODIFY GRADEBOQK ITEW:

[EF Add/Modify Gradebook ltem

(This will be the name
displayed in the
column header of the 0 D

gradebook) " Item Name |Asslgnmenl#1
C Category W

ategory' Description Optional description of Assigmment ;I
Description, Date, 41
Points Possible and =
Display As are Date [whar =] [21 =] [z006 =]
optional Paints Possible [i5

Display As Scare -

5. Under Options,
choose whether the
gradebook item is

My Institution Courses Systemn Admin
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and if the gradebook

. . Points Possible

item will be calculated "

. . Display As -
into the final score i Seore |

Options
Select No for the first option to make this Gradebook item unavailable in the Student Gradebook. Select No for the
(Both are Set tO Yes second option to exclude this Gradebook item from summary calculations. Gradebook items excluded from summary
calculations are also excluded from weighting. Also note that if some weighted items are included in calculations and
by default) other weighted items are nat, grade weight calculations will be skewed.
Make item available to users. @ Yes  No
6_ C||Ck Su b m |t to Include item in Gradebook score calculations. & yag g
create the gradebook Submit
|tem Click Submit to finish. Click Cancel to guit

" Required Field

Cancel ) Submit )

Click on the
gradebook item in the
column header for
additional options. [PRUEGERIN  Courses | System Admin

COURSES » INSTRUCTOR DEVELOPMENT » COMTROL PANEL > GRADEROOK

[EEl Gradebook View Spreadsheet
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7. Click ltem

Information to
modify any of the
properties set while
creating the item

My Institution

Caurses Systern Admin

COURSES » [NSTRUCTOR DEVELORMENT » CONTROL BAMEL > GRADEROOK > ITEM OFTIONS: ASSIGNMENT #1

[ 1tem Options: Assignment #1

P ltem Grade List
“Wiew and modify users' grades.

P Item Detail
“iew detailed statistics for the Gradebook item

P Item Information
Muodify the name, description, availability, and other properties of the Gradebook itemn.

Click Item Grade List
for a listing of all
students in the
course site, current
grade and an editable
grade field

This is beneficial to
enter grades for
multiple students
quickly.

Click Submit to
accept changes.

My Institution Courses

System Admin

COURSES * INSTRUCTOR DEVELOPMENT * CONTROL PANEL > GRADEBODE > [TEM OPTIONS * VIEW [TEM GRADES: ASSIGNMENT #1

[l View ltem Grades: Assignment #1

Category: Azsignment

Display As: Score

Points Possible: 15

Weight: 0.0
NLaamsteName, LES Username Student ID Item Date Last Submitted Modified ;:tl‘:t:nesm Grade
Smart1, Jane jsmart1 Mar 21, 2006 l—
Sma3, Jane  jeman3 Mar 21, 2005 1
Smar, Jane  jsmart5 Mar 21 2006 ]
Student?, John  jstudent? Mar 21, 2006 ]
Studentd, John  jstudentd Mar 21, 2008 1

Click Item Detail to
display a detailed
report of the
gradebook item,
including averages,
deviation and
variance

Click OK to return to
the Gradebook View
Spreadsheet.

Courses

Systern Admin

COURSES » INSTRUCTOR DEVELORMENT » COMTROL PAMEL > GRADEROOK > [TEW ORTIONS > VBN [TEW DETAIL: ASSIGNMENT #1

[EQ View Item Detail: Assignment #1

Points Possible: 15
ltem ¥Weight: 0%
Category Weight: 0.0%
Total Painte: o
Class Average: o
Standard Deviation o
Variance: o
High Scare: 1]
Low Scare: o
OK )
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