Creating a Discussion Board in Blackboard

Creating a Discussion Board in Blackboard

To create a discussion board in Blackboard, you must first access the Control Panel of the course
site. The link to the Control Panel is located under the navigational buttons of a course site and is
only available to users with instructor status in that course site.

In the Course Tools module of the Control Panel, click on the Test Manager link to begin.

1. Click on Control

Panel
2. Click on Discussion My Institution Courses Systam Admin
Boards in the Course COURSES > INSTRUCTOR DEVELOPMENT > CONTROL PANEL
TOOIS module DL-101: Instructor Development - Justin Busch (Instructor)
Course Information Grade Book List / Modify Users Enroll User
Adding Content External Links Create User Remove Use
Assessments Course Documents Batch Create Users for Course Manage Groi
Announcements Send E-mail Test Manager Gradebook
Course Calendar Collaboration Survey Manager Gradebook \
Staff Information Digital Drop Box Pool M Course Statis
Tasks Glossary Manager
Discussion Boards Messages
Support
FM_ Manual
Manaae Course Menu Import Course Cartridae Contact System Administrator

3. Click the Add Forum
button to create a
new discussion board
forum

My Institution Courses Systern Admin

COURSES » INSTRUCTOR DEVELOPMENT > CONTROL PANEL > DISCUSSION BOARDS

(|t is also possible to @ Discussion Boards

Modify and Remove /
existing forums)

Add Forum |

This discussion hoard has no forums.
To create a forum, use the Add Forum button above.

[ ]

Community College of Allegheny County
Distance Learning Center
1



4.

Enter the name of the
discussion board
forum in the Title box

My Institution Courses

System Admin

5. Enter the description
. . COURSES » INSTRUCTOR DEWVELOPMENT > CONTROL BANEL » DISCUSSION BOARDS > ADD FORUM
of the discussion Add
board forum in the B2 orum
Description box
. Title: I
(Unlike many other Description:
Blackboard items, a =
description is
required for a
discussion board
forum)
-l
6. Apply the Forum
Settings as desired
My Institution Courses System Admin
(In most cases, you
will not want to allow =
anonymous posts) @ Srrart Text © Plain Text © HTML Jz @y W EPreview
Forum Settings:
¥ Allove anonymous posts
I Allow author to edit message after posting
™ Allow author to remave own posted messages
¥ Allow file attachments
[ Allow new threads
Forum User Settings:
2= Forum Administrator privileges
+= Parmanent Forurm Administrator
v = User is blocked from posting
7. Individual users can
have specific settings
for this discussion ;
. My Institution Courses Systern Adrmin
board forum, specific . .
orum User Settings:
users can be b|0Cked 2= Forum Administrator privileges
. &= Permanent Forurm Administrator
from pOStIng v = User iz blocked from posting
messages or be —
. .. . X flbell =
given administrative Bowers. Doris (dbowers) j
Boyes, Gail (ghoyes)
StatUS burns. ywonne e. (yburns)
A Cau5$h, J:sém (jb(usv:hh) -
. . ester, Andrea (achester,
8. CI |Ck SU b m |t tO Chiaramonte, Frank (fchiaramonte)

create the discussion
board forum

Clarke, Lilisth (Iclark)
Cunningham, Pearley (pcunningham)

Czapleski. Chris (cozapleski) ADMIN _ NoRMAL |
Dailey, Anne Louise (adailey)
DeBlassio, Joe (jdeblassio) | BLOCK UNBLOCK
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