Creating a Safe Assignment in Blackboard

Creating a Safe Assignment in Blackboard

To create a Safe Assignment in Blackboard, you must first access the Control Panel of the course
site. The link to the Control Panel is located under the navigational buttons of a course site and is
only available to users with instructor status in that course site.

In the Content Areas module of the Control Panel will be the different areas of your course site.
Click on any Content Area link to begin.

1. Click on Control

Panel
2. Click on a content IPEOEITE I Courses | System Admin

area link in the COURSES > INSTRUCTOR DEVELOPMENT > CONTROL PANEL

Content Areas DL-101: Instructor Development - Justin Busch (Instructor)

module
Course Information Grade Book List / Modify Users Enroll User
Adding Content External Links Create User Remove Use
Assessments Safe Assignments Batch Create Users for Course Manage Groi
Announcements Collaboration Test Manager Gradebook
Course Calendar Digital Drop Box Survey Manager Gradebook V
Staff Information Glossary Manager Pool Manager Course Statis
Tasks Messages
Discussion Boards Course Health Check
Send E-mail Safe Assi Support

Manual

3. Open the drop-down
menu and select Safe
Assighment, then
CliCk Go My Institution Courses Systern Admin

COURSES > INSTRUCTOR DEVELOPMENT > CONTROL PANEL » SAFE TS

Safe Assignments
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4. Under Enter
Information, type in
the Title of the Safe
Assignment

(This will be the name

displayed when it is
deployed in the
course and in the
grade book)

5. Enter Points

Possible and Text as

needed

My Institution

Courses Systemn Admin

COURSES » INSTRUCTOR DEVELOPMENT » CONTROL PANEL » ADD SAFE ASSIGNMENT

%¢ Add Safe Assignment

@ Enter Information

Title:
Points Possible: 0.0
Text: =]

6. Apply the remaining
settings as needed

Setting Draft will not
save the submitted
work to the local
database, so that
future submissions
will not be matched
against it

Setting Re-
submittable allows
students to re-submit
papers until the due
date

System Admin
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Draft: © Yes & Mo
Students Viewable: & vaz ¢ Mg
Re-submittable:  Yes & No

Urgent Checking: © Yoz  MNa

7. Under Optional
Announcement, set
Create to Yes, then
enter a Subject and
Message to create
an announcement

8. Click Submit to
create the Safe
Assignment

1y LU Courses | Systsm Admin
@ Optional Announcement

Create: © Yes & Ng

Subject:

Message: =]

© Submit
Click "Submit” to finish. Click "Cancel” to abort this process

Cancel ) Submit )
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