
 

Creating a Safe Assignment in Blackboard 

Creating a Safe Assignment in Blackboard 
To create a Safe Assignment in Blackboard, you must first access the Control Panel of the course 
site.  The link to the Control Panel is located under the navigational buttons of a course site and is 
only available to users with instructor status in that course site. 

In the Content Areas module of the Control Panel will be the different areas of your course site.  
Click on any Content Area link to begin. 

 

1. Click on Control 
Panel 

2. Click on a content 
area link in the 
Content Areas 
module 

3. Open the drop-down 
menu and select Safe 
Assignment, then 
click Go 
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4. Under Enter 
Information, type in 
the Title of the Safe 
Assignment 

(This will be the name 
displayed when it is 
deployed in the 
course and in the 
grade book) 

5. Enter Points 
Possible and Text as 
needed 

6. Apply the remaining 
settings as needed 

Setting Draft will not 
save the submitted 
work to the local 
database, so that 
future submissions 
will not be matched 
against it 

Setting Re-
submittable allows 
students to re-submit 
papers until the due 
date 

7. Under Optional 
Announcement, set 
Create to Yes, then 
enter a Subject and 
Message to create 
an announcement 

8. Click Submit to 
create the Safe 
Assignment 
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