
 

Creating an Assessment in Blackboard 

Creating an Assessment in Blackboard 
To create an assessment in Blackboard, you must first access the Control Panel of the course 
site.  The link to the Control Panel is located under the navigational buttons of a course site and is 
only available to users with instructor status in that course site. 

In the Assessment group of the Control Panel will be different Managers for creating different 
types of assessments.  Click on the Test Manager link to begin. 

 

1. Click on Control 
Panel 

2. Click on Test 
Manager in the 
Assessment box 

3. Click the Add Test 
button to create a 
new assessment 

(It is also possible to 
Modify existing 
exams) 
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4. Under Test Info, type 
in the Name of the 
assessment 

(This will be the 
name displayed when 
it is deployed in the 
course and in the 
grade book) 

5. Description and 
Instructions are 
optional 

6. Click Submit 

The Test Canvas 
allows you to modify 
the Creation Settings 
of questions, Add 
Questions, and 
Modify existing 
questions for the 
current assessment. 

7. The options set in 
Creation Settings 
will only affect 
questions added to 
the exam after any 
changes are made 

8. Click Submit to 
accept changes 

 

Community College of Allegheny County 
Distance Learning Center 

2 


