
Distance Learning Center 

Working with Announcements 

Announcements are one of the ways instructors communicate with their students.  
They can be used to convey time-sensitive material such as: 

 When assignments are due 
 Changes in the syllabus 
 Corrections/clarifications of materials 
 Exam schedules 

Announcements can be accessed on the My Institution tab from one of three 
locations: 

 The Tools panel 
 The My Announcements module 
 The My Courses module 

 

Announcements are organized and displayed by selecting the following tabs: 
 View Today 
 View Last 7 Days 
 View Last 30 Days 
 View All 
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Announcements view by accessing through the Tool panel or My 
Announcements module: 

 Using the menu to the right, will display announcements from a specified 
course or all courses 

 

Announcements view from within a course site: 
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